ECGPS Scholarly Presentation Application Instructions

All applicants who fulfill the following eligibility requirements and turn in a complete and typed
application are guaranteed consideration for partial compensation. The Executive Council of
Graduate and Professional Students (ECGPS) is committed to helping all students at the
University (including undergraduate, graduate, and professional students) and is dedicated to
making this process as objective as possible.

2007-2008 Deadlines
September 20", 2007
November 15", 2007
February 7", 2008
April 3, 2008

Applications are due by 2:00pm in the Student Organization Office Suite, Room 260 IMU on
the posted deadline. Please leave applications on the ECGPS desk (the third cubicle in the first
row). Late applications will not be reviewed until the following deadline.

Eligibility

Applicants must be enrolled as a student at the University of lowa. The awards are open to both
graduate and undergraduate students and both are given equal consideration. To be considered a
viable applicant, you must show proof that you have been accepted to present original research at
a conference. The format of the presentation varies with different disciplines and conferences; it
includes but is not limited to music recitals, art, poster, or oral presentations. It does not include
participating in a workshop or attending a conference if you are not presenting original work.
Other forms of presentation are considered at the discretion of the committee. You may apply for
an award prior to attending the conference or up to six months following a conference. The
committee will fund up to two applications per fiscal year per person. Students are eligible
to receive no more than one award per conference.

Scholarly Presentation Application
You must submit the following:

1. Three stapled copies of the 3-page application (attached)
2. One copy of the letter of acceptance to the conference

Please submit all application material in a manila envelope. Only conplete applicationswill be
consdered.

Attach copies of documentation, not originals. The Scholarly Presentation and Research Grant
Committee will not be held responsible for your documentation. We will not return any part of
your application once it is submitted nor will we forward any documentation upon re-application.



Application Process
All forms must be typed. Hand-written applications will not be accepted. To obtain an electronic

version of this application, you can e-mail the SPRG co-chair (christine-ziemer@uiowa.edu) or
you may download it from the ECGPS website. Please staple your application materials together.
Do not use paper clips. Tip: If the application is too bulky for a staple, it probably includes
unnecessary paperwork.

You may only be reimbursed after you have attended the conference, but may apply before or
after the conference. There will be three application deadlines each semester. Late applications
will be considered in the next period.

Evaluation Process
The committee rates all applications on a scale of 1-15 points. The point distribution and criteria
are as follows:

Location of Conference (4): These points are based solely upon where the conference is
being held: state (1), regional (2), national (3), or international (4). An international
conference is one being held in another country; a national conference is a conference
being held outside of a 300 mile radius from where the applicant lives; a regional
conference is a conference being held within a 150- 300 mile radius of where the applicant
live; all others are considered state conferences.

Percent Own Work (5): If the research you are presenting is less than 40%, 40-60%, 60-
80%, or 80-100% your own work, you receive 2, 3, 4, or 5 points respectively.

Significance (6): This category is up to the discretion of the individual committee members
rating this application. It may include such items as the size of the conference, the
frequency of conference, or the importance of this conference to you or your career. The
more detailed and compelling the applicant’s description of the conference is the better the
chance of receiving a higher score on this criterion. Answers to questions should be worded
for an academic layperson so that reviewers outside your field can understand. If the
reviewers cannot understand the work, they will not be able to evaluate it favorably.

Funding Criteria
In the past, the average award has been approximately $150, with individual awards ranging

from $50 to $200. However, the level at which you are funded is dependent upon the amount of
money earmarked for these awards and the number of eligible applicants being considered.

Applications are considered on merit and there is no guarantee a properly submitted application
will be funded.

All awards are given through reimbursement. In order to be reimbursed you must keep all
receipts. You may be reimbursed for expenses such as: conference registration fee,
transportation costs, and lodging. You may not be reimbursed for expenses such as: food, costs
of presentation materials, conference or hotel extras (movies, special events or dinners), or phone
bills. The above are only partial lists of fundable and non-fundable items. Responsibility is
ultimately up to the committee to determine if an expense can be funded or not.

Page 2 of 6
updated 8/2007



Notification

You will be notified by electronic mail at the e-mail address you supply regarding your award as
soon as ECGPS has approved the Committee’s recommendations. This process usually takes one
month after the application deadline. If you have not been notified of your award by the end of
the semester in which you applied, please contact the Scholarly Presentation Grants Committee
Co-Chair via email at christine-ziemer@uiowa.edu.

You have one month from the conference completion date or the award notification date,
whichever is later, to pick up your award. The travel voucher and accompanying receipts should
be brought to Dixie Pelzer at the OSL Business Office, 149 IMU. If for any reason you do not
attend the conference or do not need the award, please notify the committee by e-mail so that the
amount of your award can be redirected to another deserving applicant.

Any questions not addressed by this form may be directed to the Scholarly Presentation and
Research Grant Committee Co-Chair, Christine Ziemer (e-mail: christine-ziemer@uiowa.edu).

Instructions (numbers correspond to numbers on next page of application)

9. Conference Title:

List only one conference per application. If you will be presenting at multiple
conferences, you MUST submit separate applications for each conference (even if you will be
going directly from one conference to another without returning home).

15. Explain the importance of the conference:

This is not self-explanatory to the application reviewers, so please elaborate. However,
please do not describe obvious career benefits of presenting at conferences (e.g. networking, job
possibilities, etc.).

If the conference is a discipline-wide meeting, for instance the Annual Meeting of
American Sociologists, please explain why this is an important conference to the discipline. In
other words, why present at this particular conference as opposed to any other Sociology
conference.

If the conference is a specialized field within a discipline, for example the Annual
Meeting of Plant Cell Biology rather than a general conference on Biology, please explain both
the importance of the field of specialization to the discipline (as in why is Plant Cell Biology
important to Biology) and he importance of the conference to both the field of specialization and
the discipline.

If the conference is multidisciplinary, for instance the Annual Meeting of French
Historical Studies which encompasses the general fields of History, French, Literature, and
Philosophy, please explain the importance of your field of specialization or discipline to the
overall conference (e.g. why is a Literature Studies perspective important to a conference on
French Historical Studies).

Application begins after this page break (do not attach above instructions to application)
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2007/1/
(office use only)

ECGPS SCHOLARLY PRESENTATION AWARD APPLICATION

Fall 2007
Applications are due at 2:00pm in 206B IMU on the application deadline date

Personal Information

1. Full Name:

2. E-mail Address:

3. Mailing Address:

4. Phone Number:

5. Campus Address:

6. Department:

7. ___ Graduate Student
____Professional Student

Undergraduate Student
Other: Explain

8. Have you been awarded UISG Scholarly Presentation Funds more than once during the
current fiscal year (July 1 to June 30)? Yes/No

If YES, STOP filling out this application, you are not eligible for another award.

9. Paper Author(s):

To the best of my knowledge the above information is truthful and accurate. I have not willfully
misrepresented any information in this application.

Signature of Applicant Date

This page break must be kept in order to separate the applicant’s information from the
rest of the application. This will facilitate the blind review process.




2007/1/
(office use only)

Conference Information

10. Conference Title (list only one conference per application, SEE INSTRUCTIONS):
11. Dates of Conference: (Month/Day/Year) to (Month/Day/Y ear)

12. Location (city, state, country):
Zip Code:

13. Frequency of Conference:

14. Explain the importance of the conference based on the criteria listed in the instructions (limit
150 words):
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2007/1/
(office use only)

Presentation
15. Presentation Title:
16. Percentage of this presentation that is your own work:

__ 80-100% __60-79% __40-59% __less than 40%

17. What form will this presentation take?
__ Poster/Artwork
__ Lecture/Recital
___ Paper Presentation
__ Other (please explain):

18. Explain the significance of your presentation topic to your field. Is it based on previous work
in your field? In what ways does it build upon this previous work? Does it make a new
contribution to your field? Remember to word your answer for an academic layperson. If the
reviewers cannot understand your work, they will not be able to evaluate it favorably.
(Maximum 150 words)

** You must submit THREE copies of your application. Remember to include your letter
of acceptance in your application envelope. Return this form and accompanying materials
to ECGPS Scholarly Presentations Committee, Student Organization Office Suite, Room
260 IMU on the posted deadline. If hand delivered, please leave applications on the ECGPS desk
(the third cubicle in the first row). Late applications will not be reviewed until the following
deadline.
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